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Your written work should be set out in the same way as this page is set out. All four margins have been set at 2cm and the font Times New Roman is being used. The font size for the main text is 11, while the main title is written in font size 12. The main title does not need to be in bold, in capital letters or underlined. Always use double spacing. Each page is numbered in the top right hand corner of the page and before each page number you should put your surname, as a mark of ownership of each page you write.

Work should be presented by using full page layout, so that your text takes the same shape as this text. The first paragraph will be indented, but for the other paragraphs it is not necessary to do this. However, to ensure that your reader clearly understands when a new paragraph is being started, a separate line should be presented between each individual paragraph.

Writing in this way will lend a more academic tone to your work; all that is left to be done is to work on the content, raise the level of grammatical knowledge and acquire appropriate lexis. Easy.
